
 

 
  

HR Business Partner  
 
Mawsons is a family-run business that produces quality construction materials throughout 

Northern Victoria and Southern N.S.W. 

 

We are seeking an enthusiastic and responsible person to assist our Human Resources 

department.  Reporting to the HR General Manager, the HR Business Partner will have two 

direct reports and will sit alongside the Learning & Development team.  

 

The Role 

The HR Business Partner will be focussed on providing approachable and efficient support to 

our people.  Based in Cohuna, and under the guidance of the HR General Manager, the 

successful applicant will be responsible for a variety of tasks including: 

 

 Providing timely advice and support to managers and staff on a wide range of HR 

processes, people development and performance issues 

 Coordinating the end-to-end recruitment process of staff (advertising, interviewing, 

medicals, inductions) 

 Maintaining personnel information (e.g. appraisals, contracts, salary letters) 

 Guiding managers and staff to understand and follow Mawsons policies, procedures, and 

EBAs (Enterprise Bargaining Agreements) 

 Supporting the development and implementation of HR initiatives and systems 

 

The Person 

The successful applicant will have a passion for supporting people to be their best and excel 

at developing relationships at all levels.  They will be committed to safety and quality, have 

excellent customer service skills, and be a team player who is able to contribute to a 

successful department.  They will also have the following key skills: 

 

 Strong organisational skills and computer literacy (Microsoft Word & Excel)  

 Self-motivated and able to work independently on multiple activities, prioritise and adapt 

to changing conditions 

 Effective verbal and written communication skills 

 Pragmatic customer focussed style with sound judgement 

 Demonstrated ability to plan and lead difficult conversations  

 

To apply 

Email resume and references to:  recruitment@mawsons.com.au 

(Please state the name of the role and location of the position you are applying for on your 

application). 

 

Applications close:  Friday 31 January 2020  
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